Madhu Singh
Contact No. : +91-9968XXXXX, 093114XXXXX


E-Mail: englishtan@teachoo.com
	SYNOPSIS:


· Enhanced all the targets with Time Management skills to deliver the right thing at the right moment of time to the customers.

· Working in an open environment has given me the confidence and diligence to deliver my responsibilities even in a cross functional environment

· Initiated, Processed, Perfect and delivered all the desired responsibilities in a team with accurate co-ordination.

· Detail oriented and efficient with strong organizational and interpersonal skills.

	WORK EXPERIENCE:



Company Name
:
Teachoo India Ltd.


Designation

:
Accounts Assistant


Experience

:
2 years


Work Description
:
Control & Reward payments to Employees & to                    Vendors.

:
Prepare documents for Material Transfer from one plant to other Plants.





:
Maintain stock of Material on Daily Basis.

:
Presently I am Working With Creation Tech Pvt. Ltd. Karol Bagh, Delhi As an Accountant From Feb.2011 To Till Date.

	COMPANY PROFILE:


Amira Foods India Ltd. a Star Trading House And professionally managed ISO 9001: 2000 company, engaged in the Business of processing and export of basmati rice non basmati rise sugar pluses and other commodities to the different countries. The company has it unit at Gurgaon and Corporate office at Delhi.

The annual turnover of the company is around 1500 crores and the strength of the company is around 400 employee/workers. The company has installed and ERP system (BAAN) last year and presently working in BAAN Software.

	BEHAVIORAL SKILLS:


· Strong collaboration & team building skills with proficiency at grasping new technical concepts and utilize the same in productive manner.

· Good interpersonal & communication skills.

· Clear and logical thinking.

· Good planning and monitoring skills.

	EDUCATIONAL QUALIFICATION:


· M.B.A. Passed in finance, C.D.L.U. Sirsa in 2010.

· M. Com Passed from K.U.K. in 2008.

· B. Com Passed From M.D.U Rohtak in 2006.

· 12th Passed from B.S.E.H, Bhiwani in 2003.

· 10th Passed from B.S.E.H, Bhiwani in 2001.

	COMPUTER/TECHNICAL QUALIFICATION:


· Basic Computer (Ms Word, Ms Excel, Powerpoint).

· Internet.

· Tally 9 versions 2.

· ERP Package Baan.

	HOBBIES:


· Listening Music & Reading Books & Dancing.

	PERSONAL PROFILE:



Name             
:
Madhu Singh

Date of Birth

:
26.12.1995

Nationality

:
Indian


Sex


:
Female


Language Known
:
Hindi & English


Marital Status
:
Married


Permanent Address
:
Vill. Mushedpur, P.O.- Farrukh Nagar






Distt. Gurgaon (Haryana)

	DECLARATION:



I hereby declare that the above information is true to best of my knowledge.

Date:

Place:












(Madhu Singh)

