CA RAVINDER SINGH AND ASSOCIATES
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255 Hyatt Arcade

Pusa Road

NEW DELHI-110005

011-47044XXX, 987XXXXXX
M/s Madhu Singh
Flat No 20, Block B-15,

Pocket-8 Sector 22-B

Paharganj, New Delhi 110077

December 26, 2017

Dear Madam

With reference to your interview dated 21 Dec 2017, we are pleased to offer you position of Assistant Manager, Accounts and Taxation in our Organization

Your joining date is confirmed at 26 Dec 2017 as per the following terms and conditions

· You are entitled to a CTC of 25550 per month payable as per Annexure A
· You agree to comply with Terms and Conditions of Appointment
· You agree to submit with us a signed copy of mark sheet ,Pan Card, Aadhar Card as well as Passport Size Photograph and also bring the originals for verifications
Please send us an acknowledgement of this offer confirming your joining

We look forward to a mutually rewarding professional relationship with you

For Ravinder Singh & Associates
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CA Ravinder Singh
Proprietor

Annexue A

CTC BREAKUP :- MADHU SINGH
POSITION :- ASSISTANT MANAGER,ACCOUNTS AND TAXATION

	PARTICULARS
	GROSS EMOLUMENTS PER MONTH

	Basic salary
	8400

	Hra
	4200

	Telephone allowance
	2400

	Medical reimbursement
	1250

	Transport allowance
	1600

	Variable pay
	7200

	Gross salary
	25050

	Add employer contribution to PF
	Exempted

	Add employer contribution to ESI
	Exempted

	Add Food & beverage Refreshments
	500 (Non-Monetary)

	
	

	TOTAL COST TO COMPANY
	25550

	
	


All Payments are subject to deduction to appropriate taxes like TDS, PF, ESI as and when applicable as per legal rules and norms

Employees are requested to submit adequate bills and proofs as per government norms if they wants to reduce their tax liability

For Ravinder Singh & Associates

CA Ravinder Singh

Proprietor
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